EdPlan How To: Student Information Page

1.  Log into EdPlan/EasyIEP
2.  Select School (If you have multiple schools listed.)
3.  Select Student

4.  Select: Student Information tab

5.  Enter required information *
     (UIC Number is “Unique Identification Code” through MSDS.)

6.  Case Managers have ability to change the Length of the School Week

7.  Enter Medicaid
8.  Enter County of Residence
9.  Update the database
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f the student will be transferting to a new program andor districtin the duration of ths

IEP, please add the Next School below.

To invite the student to the IEP meeting, add the student to this page with Self as the relation before creating the invitation letter.
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Ifa student needs t report a special education exit reason and you'd ikethe student o remain active in EdPlan,please enter the Special Educaion Exit Date and Reason below If astudent needs 0 report a special education exit reason and you'd Ik them t0 b lsted
as inactive in EdPlan, please enfer only the Special Ed Exit Reason below and leave the Special £ ExitDate blank. Next, you wil need fo click on the “Hake {his student Inactive” button on the bottom of the student's Personal Info page. On the next page you wil enter
he date the student exited Special Education as the Date Exited and select "Expecte to Continue in Same School District” or he Exit Reason.
Special Education Exit Date | |[1]

The reason the student is no longer participating in special education programs andior services. | v
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